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Title of the paper
Summary: Please provide a brief summary of the key objectives of the paper, including references to earlier discussions/decisions if applicable (approx. 50-100 words).
Action requested of the Information Services Committee: the Committee is asked to note/discuss/endorse/approve the proposal/update/recommendations. Please select the action which is required of the Committee.  If there are several actions please list them separately, for example:
The Committee is asked:
i. to discuss the proposals; and 
ii. to endorse the direction of travel.
Main links to the University Risk Register: Please note significant links between the paper and the risks on the University's Risk Register, for example: This item relates to risks 13 ‘Failure to operate and protect a fit-for-purpose IT infrastructure’ and 16 ‘Failure to prevent the University suffering significant impacts arising from cyber security events’.
Previous decisions/decisions taken by sub-committees: Please complete the table to show any related decisions/discussions at sub-committee meetings or earlier ISC meetings, with the most recent meeting listed at the top.
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Next steps: Please provide details of the next steps, assuming a positive decision of the Committee. 
Originating office/body: Please indicate which team or office drafted the paper and/or on behalf of which body, if relevant.
Annex(es) (hyperlinked annexes contain supplementary material just provided for reference): Please list any annexes which are provided with the paper, including annexes that are provided as hyperlinks).  Please keep the amount of supplementary material to the minimum that the Committee needs in order to undertake the actions asked of them.
Annex A:	
Annex B:	



Title of the paper
Papers should normally not exceed 2 pages (3 pages for very complex matters) and should be written as much as possible for a non-technical audience.
Introduction (rename as appropriate, the maximum length for this sub-section is half a page)
1. Please state why the matter is brought to the Committee and summarise any necessary background information.  For complex matters, or where there is a lengthy history, please ensure that you provide sufficient information to help newer members to understand the context.  Please avoid technical jargon.
Action requested of the Information Services Committee
Please summarise the action(s) requested of the Committee.  NB. the same info (or a condensed version of it) is required on the coversheet.
For more complex matters include additional sub-sections on the substantive points.
Add sub-heading here
The paper should cover the following (for matters that are very brief these could instead be included with the introductory section above and no sub-sections added.)
an outline of the key issues with clear and well-evidenced recommendations;
short references to any statutory or regulatory contexts (if relevant);
any particular areas of concern and how these have been addressed (if relevant);
any additional costs which would be incurred as a result of the proposal and how these costs would be met;
a timeline for the decision-making process and any risks if the timeline is not met.
Next steps
Please summarise the next steps, assuming a positive decision of the Committee. NB. the same info (or a condensed version of it) is required on the coversheet.  
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Title of the annex, for example: Annex X: Example of an Annex
	
	
	



